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e Updated Table of Contents — Regroups and renumbers all Administrative policies, now

that all have been revised (annual reviews will continue).

e Policy 55 — Eligibility and Enrollment for Beacon School — Revised, renamed, and
renumbered. This policy now focuses exclusively on Beacon’s Preschool and School-Age
programs. Original version included details about eligibility and enroliment for El and

SSA services, which are covered in other policies.

e Policy 56 — El Services — Updated (and renumbered) to include new DODD rule 5123-10-

05, which pertains to developmental specialist certification standards.
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55. ELIGIBILITY AND ENROLLMENT FOR BEACON SCHOOL

Adopted 1/20/1998
Status Draft — pending approval
Historical Versions 1/20/98, 7/16/99, 6/26/12
Initiated by Becky Martin, Director of Educational Services
Approved by pending
1. Purpose

The purpose of this policy is to outline the eligibility and enrollment for Beacon School’s Preschool and
School Age Programs.

2. Eligibility for either Preschool or School Age Programs, a student shall:

a. Be at least 3 years old and not yet twenty-two years of age by August 1st.

b. Have a developmental disability as defined in Rule 3301-51-01 of the Administrative Code. A
documented deficit in one or more areas of development which has an adverse effect upon
normal development and functioning.

c. Be placed into the program by the LEA.

d. Eligibility shall be determined by Evaluation Team Report (ETR) completed by the LEA.

e. Recommended for placement in the program as the least restrictive environment by student’s
assessment team in accordance with the Rule 3301-51-02, 3301-31-02, and 3301-51-04 of the
Administrative Code.

f. Be aresident of Athens County or a resident of a school district that serves Athens County.

g. Upto four "peers" may be selected to be enrolled in the Preschool program after completing
the screening process.

3. Enrollment
a. After Beacon has been selected, the families will participate in the placement meeting. The
ACBDD staff shall:
i. Participate in or collaboratively develop the IEP.
ii. Initialize services
iii. Inform parents/guardians about Preschool/School Age transition process.

4. Enrollee Records
a. The following record shall be established and kept on file for all enrollees:
i. Application for enroliment;
ii. Verification of birth date;
iii. An ETR completed prior to placement as outlined in 3301-51-02 of the Administrative
Code. ETR shall be updated every three years by the LEA and shall include:
1. A medical evaluation which is current within six months prior to placement (and
updated every three years);
2. A psychological evaluation which is current within one year prior to placement
(and updated every three years by the LEA); and
3. Other assessments as specified in paragraph (A) of 3301-51-04 of the
Administrative Code, and conducted no more than 1 year prior to the IEP
conference.
iv. Emergency contact sheet;
v. Accident and Unusual Incidents Reports;
vi. Attendance records and correspondence relating to attendance;
vii. |EP current within one year and correspondence relating to the IEP process;



viii. Reports of individual progress on IEP goals and objectives. These reports shall be
updated at least three times during the school year;
ix. Behavioral program plans and data summaries.



Manual: Admin.
Adopted: 1/20/98
Revised: 7/16/99, 6/26/12
Effective: 7/16/99, 6/26/12

17. ELIGIBILITY AND ENROLLMENT POLICY

1.

General Policy

Each program/service operated by the Board shall have on file the written procedures to
determine eligibility for services and shall disseminate these to agencies and individuals

upon request.

The Board shall inform school districts and other potential referring

sources of these policies and procedures.

Each program/service shall have procedures governing orientation of new enrollees and
their family members.

General Eligibility

A. Eligibility determination for developmental disabilities or developmental delay.

1. "Developmental Disability" means a severe, chronic disability that is
characterized by all of the following:

a.

It is attributable to a mental or physical impairment of a combination of
mental and physical impairments, other than a mental or physical
impairment solely caused by mental illness as defined in Division (A) of
Section 5122.01 of the Revised Code;

It is manifested before age twenty-two;
It is likely to continue indefinitely;
It results in one of the following:

i.  In the case of a person under age three, at least 25% or 1.5
developmental delay;

ii.  In the case of a person at least age three but under six, at least two
developmental delays;

iii. In the case of a person age six or older, a substantial functional
limitation in at least three of the following areas of major life
activity, as appropriate for his age: Self-Care, Receptive and
Expressive Language, Learning, Mobility, Self-Direction, Capacity
for Independent Living, and, if the person is age eighteen or older
and not in a program operated pursuant to Chapter 3323 of the
Revised Code, Capacity for Economic Self-Sufficiency.



e. It causes the person to need a combination and sequence of special,
interdisciplinary, or other type of care, treatment, or provision of
services for an extended period of time that is individually planned and
coordinated for the person.

A substantial function limitation in a major life area is determined through
completion of the "Ohio Eligibility Determination Instrument" (OEDI) and
application of criteria found therein.

For children age six through fifteen, a substantial functional limitation in a
major life area is determined through completion of the "Children's Ohio
Eligibility Determination Instrument" (COEDI) and application of criteria
found therein. The COEDI is used in the eligibility determination process for
the county board for all services other than special education services.

The OEDI and COEDI shall be administered by county board personnel
authorized to do so by the Department of DD.

Eligibility will be determined for individuals under the age of six who have an
established risk of acquiring a developmental delay and for individuals who
have a biological risk of acquiring a developmental delay.

"Developmental delay" means that a child has not reached developmental
milestones expected for his chronological age as measured by qualified
professionals using appropriate diagnostic instruments and/or procedures.

a. Delay shall be demonstrated in one or more of the following
developmental areas: adaptive behavior; physical development or
maturation (fine and gross motor skills; growth); cognition;
communication; social or emotional development; and sensory
development; or

b.  An established risk involving early aberrant development related to
diagnosed medical disorders, such as infants and toddlers who are on a
ventilator, are adversely affected by drug exposure, or have a diagnosed
medical disorder or physical or mental condition known to result in
developmental delay such as Down syndrome.

The county board shall complete eligibility determination within forty-five
calendar days of the request for services or after all necessary information has
been received from the referring party or applicant.

The county board shall keep on file the documents used to determine
eligibility for all persons who apply after July 1, 1991, whether or not such
persons are found to be eligible. Information on persons found to be ineligible
shall be maintained for five years after such determination is made.

This information shall be periodically reviewed by appropriate staff to
determine/identify trends in service needs within the county.



3.

10.

11.

12.

When a person who has been determined eligible for a county board after July
I, 1991 moves to or wants to move to another county in Ohio, that person
shall be considered to be eligible in the new county. In the case of a person
wanting to move into another county, the request shall be reviewed every six
months to determine if it is still current. The new county, however, may
review the person's eligibility. During the review, the person continues to be
eligible to receive services according to the county board's plan and priorities.

All persons who were eligible for services and receiving services from
programs offered by a county board pursuant to Chapter 5126 of the Revised
Code on July 1, 1991, shall continue to be eligible for those services and to
receive services in those programs as long as they are in need of services.

All persons who were eligible for case management services and receive case
management services pursuant to Chapter 5126 of the Revised Code on
January 10, 1992, shall continue to be eligible for case management services
as long as they are in need of services.

All persons found not to be eligible shall be referred, with their consent, to
other agencies or sources of services.

Specific Program/Service Requirements

A.

Early Intervention

l.

Eligibility Definition

a. ACBDD shall provide services and supports to children less than
three years of age with developmental delays or disabilities and their
families. To be eligible for county board services and supports, an infant
or toddler shall:

1. Have a25% or 1.5 SD delay in one or more of the following areas,
as measured by a standardized and research-based developmental
tool or informed clinical opinion by two professionals in 2 different

disciplines.

a. Cognitive development

b. Physical development, including vision, hearing, and nutrition
c. Communication

d. Social or emotional development

e. Adaptive development (self-help); or

b.  Have a diagnosed physical or mental condition that has a high
probability of resulting developmental delay or disability that is based
on a written medical report.

c. Have already been determined Part C eligible in the state of Ohio.



d.  Be aresident of Athens County (also applies to foster placement)

2. Eligibility Criteria

a.To determine if an infant or toddler has a developmental delay, the
evaluation to determine eligibility shall be completed by Help Me
Grow at TriCounty Mental Health and Counseling (TCMHC) and shall:

1.

N

10.

11.

12.

13.

Be preceded by a developmental screening for all children who
may have a disability, unless the child has a diagnosed physical
or mental condition. If the child has immediate and obvious
needs that are identified at the time of referral, services can
begin immediately with parental consent. The developmental
evaluation and family assessment must still be completed
within forty-five days.

Be completed by a developmental evaluation team, which
includes the parents, and at least two appropriately licensed or
certified professionals from two different disciplines, one of
whom may be the service coordinator. It is recommended that
one member of the evaluation team have specialized training or
expertise with the child’s suspected need or primary area of
delay.

Be based on at least one research-based developmental
evaluation tool and informed clinical opinion.

Include the five developmental areas specified in paragraph
(E)(1)(a) of the Ohio Department of DD early intervention rule
with a focus on the child’s unique strengths and needs in each
domain.

Include a vision, hearing, and nutrition screening.

If a delay is not found using a developmental evaluation tool,
then informed clinical opinion can be used by the members of
the developmental evaluation team to determine a delay.

Be provided at no cost to the family.

Include a review of pertinent records related to the child’s
health and medical history. If a child has already had an
evaluation in all or some of the domains including a medical
evaluation within the past ninety days, this information must be
used as part of the developmental evaluation.

Be preceded by informed, written parental consent for the
screening and evaluation.

Be conducted in collaboration with the family in settings and at
times that are selected by families.

Be administered in the primary language of the child and
family or mode of communication unless it is clearly not
feasible to do so.

Be selected and administered so as not to be racially or
culturally discriminatory.

Be coordinated by the family’s service coordinator.



14. Be written and include the date or dates of the evaluation,

15.

evaluation method, summary of the child’s unique strengths
and needs in each domain, statement of eligibility,
identification of the domains that are delayed, and each
evaluator’s agency, degree, certification and/or professional
license.

Be completed and a copy of the report shared with the family
within forty-five calendar days of the initial referral to the
system for a suspected delay. If the child is eligible, the IFSP is
developed and signed within the same forty-five calendar days
and without undue delay. If the family disagrees with the
eligibility determination, their rights shall be explained and,
upon consent, the appropriate referral made. In the event of
exceptional family circumstances, which make it impossible to
complete the developmental evaluation within forty-five
calendar days, the service coordinator shall document the
exceptional circumstances and that the parents were informed
and understood that there is an alternative timeline and are in
agreement.

b. ACBDD EI Staff shall request a copy of the written evaluation report of
the child’s record and shall maintain documentation that a request was
made if the information is not available.

c. The ACBDD shall not provide on-going services to the “at-risk”
population as defined by lead agency ODH.

B.  Early Childhood

1. Eligibility

a. To be eligible for pre-school programs, a child shall:

L.

il

1il.

1v.

Be below six years of age on the 30th day of September; and

Have a handicapping condition as defined in Rule 3301-51-01 of
the Administrative Code. A documented deficit in one or more
areas of development which has an adverse effect upon normal
development and functioning.

Be placed into the program by the LEA.

Be a resident of Athens County.

b.  Eligibility shall be determined by Evaluation Team Report (ETR)
completed in cooperation with the LEA shall be used to determine the
placement of a child into an Early Childhood Program. The ETR will be
conducted by the LEA. For children placed in the Early Childhood



2.

3.

C.

€.

Program by LEA, Rules 3301-51-02 and 3301-31-02 of the
Administrative Code shall be followed.

When the Interdisciplinary Team has determined that the Board's Early
Childhood Program is the least restrictive educational environment, a child
under three years of age is eligible for services with evidence of at least
one developmental delay in any of the following:

Have a 25% or 1.5 SD delay in one or more of the following areas, as
measured by a standardized and research-based developmental tool or
informed clinical opinion by two professionals in 2 different disciplines.

1. Cognitive development

ii. Physical development, including vision, hearing, and nutrition
iii. Communication

iv. Social or emotional development

v. Adaptive development (self-help);

Up to four "peers" may be enrolled on a first come first serve basis.

Enrollment

Children from three years of age to five years of age will be evaluated
and placed in a program in accordance with Rules 3301-51-02, 3301-31-
02 and 3301-51-04 of the Administrative Code.

Upon initial contact by the LEA, the Board/LEA shall ensure that the
family receives communication within 5 days.

After Beacon has been selected the families will participate in the
placement meeting. The Board shall:

1. Participate in and develop the IEP.
2. Initialize services, as the family agrees.

3. Inform parents/guardians about Preschool/School Age transition
process.

Enrollee Records

The following record shall be established and kept on file for all enrollees:

a.  Application for enrollment;

b.  Verification of birth date;



c.  An ETR completed prior to placement as outlined in 3301-51-02 of
the Administrative Code. ETR shall be updated every three years
by the LEA and shall include:

¢ A medical evaluation which is current within six months prior
to placement (and updated every three years);

e Other assessments as specified in paragraph (A) of 3301-51-04
of the Administrative Code, and conducted no more than 1 year
prior to the IEP conference.

d.  Emergency contact sheet;
e.  Accident and Unusual Incidents Reports;

f.  Attendance records and correspondence relating to attendance;

g.  IEP current within one year and correspondence relating to the IEP
process;

h.  Reports of individual progress on IEP goals and objectives. These
reports shall be updated at least three times during the school year;

i.  Behavioral program plans and data summaries.

C. School Age

1. Eligibility

To be eligible for services in the School Age Program, an individual shall be:

a.

At least six and not yet twenty-two years of age, except that a five-year-
old is eligible for admission to the school program if such placement has
been made through the IEP process.

Recommended for placement in the program as the least restrictive
environment by the school district of residence in accordance with the
Rule 3301-51-02 of the Administrative Code.

Be a resident of Athens County or a resident of a school district which
serves Athens County, but not an Athens County resident, and said
school district enters into an agreement to pay all educational costs,
including transportation, which is not covered by state or federal
funding. (Note: upon adoption this provision is effective from date of
adoption and is not retroactive).



2. Enrollment

a.  Upon Initial Contact by the LEA, the Board/LEA shall ensure that the
family receives communication within 5 days.

b.  After Beacon has been selected the family/families will participate in the
placement meeting. The Board shall:

1.

2.

3.

Participate in and develop the IEP.
Initiate services as the family/families agrees.

Inform parents/guardians about preschool/school age transition
process.

3.  Enrollee Records

a.  The following information shall be kept on file for all enrollees:

L.

il

1il.

1v.

V1.

Vil.

Application for enrollment;

Verification of birth date;

An ETR completed prior to placement as outlined in Rule 3301-
51-02 of the Administrative Code. The multi-factored evaluation

shall be updated every three years and include:

(@) A medical evaluation which is current within six months
prior to placement (and updated every three years);

(b) A psychological evaluation which is current within one year
prior to placement (and updated every three years by the
LEA); and

(c) Other assessments as specified in paragraph (A) of Rule
3301-51-04 of the Administrative Code, and conducted no
more than one year prior to the IEP conference.

Emergency contact sheet;

Accident and unusual incident reports;

Attendance records and correspondence relating to attendance;

IEP current within one year and correspondence relating to the IEP
process;



D. Adult

1.

2.

viii. Reports of individual progress on IEP goals and objectives. These
reports shall be updated at least four times during the school year;
and

ix. Behavioral program plans and data summaries.

Eligibility

a.

To be eligible, an individual must be:
1. Sixteen years of age or older;

ii.  Have a developmental disability as defined in Section 5126.01 of
the Revised Code; and

iii.  If applicable, be placed into the program by the school district of
residence as the least restrictive environment in accordance with
3301-51-02.

iv. Be aresident of Athens County/grandfather.

Notwithstanding the definitions of "developmental disability" and
"developmentally disabled person" in section 5126.01 of the Revised
Code, all persons who were eligible for services and participated in
programs offered by a County Board of DD on July 1, 1991, shall
continue to be eligible for those services and to participate in those
programs as long as they are in need of services.

The Board shall ensure that eligibility determinations on behalf of an
applicant be conducted in a timely manner and within forty-five calendar
days after all information necessary to make the determination has been
received from the referring party or applicant.

The Superintendent or his/her designee shall have the authority to make
the final decision regarding eligibility of the individual.

Enrollment

Upon initial contact, the Board shall ensure that the individual and/or
family/provider receives communication within ten (10) working days.
The communication includes:

1. The enrollment process
ii.  Informing the individual or family/provider of the timelines for

eligibility and enrollment eligibility determination must be
completed within 45 days of the receipt of all information;



10

iii. That the assessment for services of supports must commence
within sixty (60) calendar days of eligibility being established and

iv.  Services or placement on the waiting list occurs within thirty (30)
calendar days of the assessment.

v.  Rights to due process and complaint resolution.
b.  The Board's timelines are as follows:

i.  Eligibility determination will be completed within forty-five (45)
days of the receipt of all information.

ii.  An initial assessment for requested services or supports shall
commence within sixty (60) calendar days from the date eligibility

1s established.

1ii.  Services or placement onto the waiting list will occur within thirty
(30) calendar days of the initial assessment.

iv.  Timelines may be extended based upon extenuating circumstances
and agreement from the individual.

Enrollee Records

Records shall be maintained in a confidential manner and in a secure manner.
The following record will be established and kept on file:

a.  Application; including initial date of inquiry and date individual begins
participation in adult services

b.  Verification of age
c.  Verification of eligibility;

d.  Initial assessment; Assessment of preferences, strengths, and needs,
special job accommodations

e. Medical examination current within six (6) months from the date
eligibility is established; emergency contact sheet; medication reports

f.  Accident or unusual incident reports

g.  Attendance record; all correspondence; Individual production and
payroll records

h.  For all services provided, a record of the date, duration and type of
service;



1. Reviews;
j-  Individual Plans (IP) current, reviews; and revisions

Designated staff shall review semi-annually a representative sample of the records to measure
their adequacy and fulfillment of record-keeping requirements.

11



Adopted 6/21/05
Status Pending
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56. Early Intervention Services Policy

The ACBDD provides Early Intervention Services on a year round basis for 240 days that assist
the family in meeting the unique needs of their child, 0 through 2 years old who has a
documented developmental delay and/or diagnosed physical or mental condition. Specialized
services are provided through everyday learning opportunities as part of the Ohio Help Me
Grow (HMG) comprehensive, coordinated, interagency early intervention system. ACBDD
assumes responsibility for the following activities as part of the Help Me Grow (HMG) system in
Athens County:

e Provides funding for special instruction by credentialed developmental specialists

e Implements evidence-based practices

e Participates on the Primary Service Provider Team

e Participates in the HMG Part C eligibility and re-determination process by providing a
qualified developmental specialist to serve as an evaluator/assessor.

e All services are provided in accordance with Ohio’s Individualized Family Service Plan
(IFSP)

The ACBDD is committed to providing Early Intervention Services in accordance with:

e OAC5123:2-1-02

e Part C of the federal IDEA

e El Rule promulgated by ODODD, including the rules: 5123-10-01, 02, 03, 04, 05
e Beacon policies and procedures

e HIPAA
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